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TOWNSHIP OF FRONT OF YONGE 

                                      POLICY AND PROCEDURES MANUAL 

 
 

COMMUNITY CENTRE RENTAL POLICY 
 

Policy Statement 
Front of Yonge Township facilities are available for use, at a fee, to members of the 
public and organizations.  Having the facilities available for rent will provide a venue for 
local community groups to come together to learn, socialize, network, promote the 
Township, provide a service to the community and generate revenue for the Township. 
 

Purpose 
The purpose of the Township of Front of Yonge Community Centre Rental Policy is to 
provide guidelines and a fee structure for the use and rental of the facilities. 
 

Scope 
This policy applies to all potential renters with respect to the use of designated facilities 
and rooms within the Township. 
 

Definitions 
“Accessible Parking Permit” means an authorized permit issued to individuals 
by the Ministry of Transportation and entitles the vehicle in which it is displayed to 
be parking in a designated accessible parking space. 

 
“Administration Office” means the Township of Front of Yonge Administration 
Office located at 1514 County Road 2, Mallorytown, ON K0E 1R0. 
 
“Council” means the Council for the Corporation of the Township of Front of 
Yonge. 

 
“Non-Profit” means entities, normally without transferable ownership interests, 
organized and operated exclusively for social, educational, professional, 
religious, health, charitable or any other not-for-profit purpose.  A non-profit 
organization’s members, contributors and other resource providers do not, in 
such capacity, receive any financial return directly from the organization. 
 
“Personal Use” means events that are held for personal/private use, such as 
parties, family gatherings, etc. 
 
“Qualifying Entity/Individual” means any group or individual who is providing a 
direct benefit to the Township’s residents’ and the community’s well-being, free of 
charge. 
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“Regular Business Hours” means Monday to Friday from 9:00 am to 4:30 pm, 
excluding holidays. 

 
“Rental Facilities” means a facility owned by the Township that is available for 
rent and includes the facilities within the Township that are available for rent and 
includes the facilities listed in Attachment C – Schedule of Fees. 
 
“Renter” means any person or organization who applies to rent the facilities in 
the Township. 

 
“Township” means the Corporation of the Township of Front of Yonge. 

 

General 
This policy shall be administered by the Clerk’s Department. 
 
This Policy shall be referred to as the “Township of Front of Yonge Community Centre 
Rental Policy. 
 

Authority 
The authority for the Township of Front of Yonge Community Centre Rental Policy shall 
be by the approval of the Township of Front of Yonge Council. 
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Appendix A 
Procedures for the Rental of the  

Township of Front of Yonge Community Centre 
 

General 
The Township of Front of Yonge provides the Community Centre facility for community 
recreation programming and social events.  The primary uses of the facilities are to 
provide recreation programming and a location for the community to come together.  To 
keep the facility sustainable, the Community Centre is available to rent to the general 
public for various types of events. 
 
To maintain public safety, the following are terms and conditions for renting the 
Community Centre facility. 
 
All rental requests are to be scheduled on a ‘first come, first serve’ basis. 
 
The Community Centre is a smoke-free facility.  It is the responsibility of the renter to 
supervise the function and enforce the no smoking rules.  Failure to do so may result in 
a fine and/or loss of any deposit and future rental privileges. 
 
Renters are to pick up keys to the Community Centre at the Administration Office during 
regular business hours.  Keys for week-day rentals are to be picked up the morning of 
the rental.  Weekend rentals are to be picked up the Friday prior to the rental.  Keys are 
to be returned as soon as possible following the rental.  Outside of regular business 
hours, keys can be dropped off in the drop box outside of the Administration Office. 
 

Renting Facilities 
All recreation facilities are to be booked through the Administration Office with the 
completion of the applicable application.   
 
The Township reserves the right, entirely at its discretion, to accept or reject an 
application for use of any of the facilities.  The Township shall settle all disputes and be 
the final authority.  The Township may, if necessary, cancel rentals at any time.  If 
possible, advance notice will be given.  
 
The Community Centre will not be rented for religious or ‘adult entertainment’ purposes, 
with the exception of weddings. 
 

Set Up and Clean Up 
The renter shall be responsible for set up, take down and storing of chairs, tables, etc. 
in the Community Centre.  The renter is responsible for returning the premises back to 
the general condition of cleanliness and repair to which it was found. 
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Where additional cleaning of the premises is deemed to be necessary, the renter agrees 
to pay the cleaning charges as determined by the Township. 
 

Hours 
The hours for renting the facilities will be outlined on the rental agreement.  All renters 
are to comply with the Township’s Noise By-law. 
 

Fee Structure 
The complete list of fees is listed in the Consolidated Fee By-law (also noted in 
Appendix B).   
 
All bookings will be secured contractually.  The renter is personally responsible for 
payment of the rental in advance of the event unless otherwise stated.  Private rentals 
are subject to a $100 security deposit fee when the key is picked up.  Upon a successful 
inspection of the facility following the rental, the deposit will be returned to the renter. 
 
The renter is responsible for reimbursing the Township for any damage caused by 
improper use of the rental facility due to direct negligence on the part of anyone 
connected with the rental or attending the function. 
 

Insurance 
If required by the Township, the renter will take out a comprehensive policy by public 
liability and property damage insurance acceptable to the Township.  This policy should 
provide coverage for any single accident to a minimum of two million dollars 
($2,000,000) exclusive and cost against loss or damage to property arising in 
connection with the activity as a result of any act or omission of the organization.  Such 
policy shall name the Township as an additional insured.  The applicant shall provide a 
copy of the policy or certificate to the Township prior to the date of the function.  
 

Food and Beverages 
Liquor may be sold or served in the Community Centre under the authority of a special 
occasion permit.  Liquor may only be served in the area designated on the permit.  
Renters using the premises are responsible for obtaining the permit.   
 
The renter is responsible for providing, delivering and removing all liquor and equipment 
necessary for the sale and consumption of liquor after the event is over.  All evidence of 
the liquor shall be removed within 30 minutes after the expiry of the permit. 
 
The renter must supervise the sale and consumption of liquor, and enforce and abide by 
all regulations of the Liquor License Act (R.S.O. 1990) and the Township. 
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Appendix B 
Schedule of Fees 

 

Facility Address & Features Rates 
 
Front of Yonge Township 
Community Centre 
 

 
76 County Road 5, 
Mallorytown 

 
Refer to the Consolidated 
Fee By-law 

 
 
Rental Security Deposit (required when picking up key)  $100.00 
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Appendix C 
Front of Yonge Township Community Centre Rental Agreement  

Terms and Conditions 
 
1. Rental of the Front of Yonge Community Centre includes the upper hall and kitchen only.   
 
2. The Rental Applicant (hereinafter referred as the ‘Applicant’) agrees to the following: 
 

a) The Applicant shall be present at the facility at all times during the rental period. 
 

b) The Applicant shall be the last person to leave the facility. 
 

c) Upon final departure of the facility, the Applicant shall ensure that: 
a. All lights are turned off 
b. Thermostats are all properly adjusted. 
c. Appliances are turned off, if used. 
d. Doors are closed and locked. 
e. The Applicant shall check and confirm that the entire facility, including all 

washrooms, is in the same condition upon departure as it was found on 
arrival to the rental facility. 

f. The Applicant is responsible for preventing all furniture, chairs and tables 
from being dragged across floors or damaging walls. 

g. The Applicant shall report any damage to the Township Office as soon as 
possible.  For rentals on the weekend, the Office is to be notified immediately 
upon opening on Monday morning. 

h. The Applicant is responsible for removing all decorations, food and supplies 
before leaving the Community Centre. 
 

3. Please note that the facility uses a septic system.  No harsh paint or harsh chemicals are 
to be disposed of down sinks, drains or toilets.  Feminine hygiene products must be 
disposed of in the garbage and not down the toilet.  Soiled diapers are not to be left in 
garbage.  Repair/replacement caused by damages to the septic system and/or its parts 
will be the sole responsibility of the Applicant. 

 
4. All garbage produced during the rental must be removed by the Applicant.     
 
5. This is a non-smoking facility.  Smoking may only be done outside of the building and 

away from doors and windows.  Please dispose of butts properly and safely in the 
receptacle provided.  Any evidence that there has been smoking inside the building will 
forfeit the security deposit. 

 
6. There are to be no acts of graffiti.  Anything written on any piece of property is deemed 

graffiti, including names and initials. 
 
7. The Applicant is responsible for cleaning all tables and chairs and returning them to their 

original storage area in the same state in which they were found. 
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8. All equipment must be cleaned and returned to its original location (including but not 
limited to kitchenware and appliances). Cleaning supplies will be provided, but the 
Applicant must supply their own dish cloths/tea towels.  

 
9. The Applicant is responsible for ensuring that all doors and windows in the Community 

Centre are closed and securely locked at the conclusion of the event. 
 
10. If additional cleaning hours are needed above the regular amount, the entire security 

deposit will be forfeited. 
 
11. If any of the above terms and conditions are not followed, the security deposit of $100 

will not be returned.  In the event of damage repair/replacement, the cost will be 
calculated at full replacement value or items including installation costs.  This includes 
costs as a result of security issues such as doors and/or windows left open and/or 
unlocked and the removal of all subsequent graffiti. 

 
12. The Township of Front of Yonge assumes no responsibility for loss or damage to any 

items brought into or left on the premises by permission or otherwise by the Applicant or 
their guests. 

 
13. Any person authorized by the Township of Front of Yonge may inspect the facility at any 

time and may stop any activity being carried out on the premises, which in the opinion of 
such an authorized person, may cause damage to the premises, its contents or possible 
bodily harm to someone in attendance at said event. 

 
By signing this Agreement, you acknowledge that you have had ample opportunity to 
consider, understand and agree to the terms and conditions contained herein. 

 
________________________   ________________________________ 
Date       Applicant’s Signature 
 

Applicant’s Information Fill in the Area Below 

  Organization/Group Name: 
 

 

  Name:  
 

 

  Address: 
 

 

  Telephone Number: 
 

 

  Date of Rental: 
 

 

  Rental Times: 
  (start to finish) 

 

  Rental Fee: 
 

 

  Accepted By: 
 

 

 


